COGINCHAUG REGIONAL HIGH SCHOOL

Durham - Middlefield

Student Leave of Absence Request

Dear Parent/Guardian:

We urge parents to schedule family trips and vacations in accordance with the school calendar in order to minimize the loss of instructional time.  As you know, increased emphasis is being placed upon the quality of individual and group participation in education today.  Obviously, a student cannot contribute nor receive when absent from the classroom.  Nevertheless, if arrangements cannot be made to allow students to be in continuous attendance  during a family absence, we ask you to be aware of the following:

1. The school’s attendance policy (refer to the Student or Parent Handbook) define family vacations during school time as unauthorized absences.

2. This form should be completed and submitted to the administration at least five (5) days prior to the expected absences.

3. Students should make every effort to complete the work to be missed prior to the absence.

4. The responsibility for make-up work before leaving and upon return lies solely with the student.  Teachers are not expected to repeat lectures or demonstration missed due to the absences.

5. Credit will be withheld from those students who accumulate ten (10) unauthorized absences in a semester.

Sincerely,

Andre Hauser, Principal




Brian Bodner, Assistant Principal

------------------------------------------------------------------------------------------------------------

Leave of Absence Request

My son/daughter ___________________________________ will be absent from school 

starting ___________________ and will be returning to school on __________________.

Reason for absence _________________________.

Signature of Parent/Guardian:_____________________________

Block


Subject


Teacher’s Signature

Date

A1__________________________________________________________________________________

A2__________________________________________________________________________________

A3__________________________________________________________________________________

A4__________________________________________________________________________________

B1__________________________________________________________________________________

B2__________________________________________________________________________________

B3__________________________________________________________________________________

B4__________________________________________________________________________________

