Coginchaug Regional High School
135 Pickett Lane, PO Box 280

Durham, CT 06422

Guidance Phone: 860-349-7221

Guidance Fax: 860-349-7136

CEEB: 070160

September 2011
Dear Senior:

We would like to take this opportunity to welcome you back to CRHS for what should be an exciting Senior Year! The next few months will be full of interesting (and sometimes even frustrating!) experiences and events. We encourage you to become as informed as possible about the many options which will become available to you during your senior year and after you graduate. This truly is the best and most exciting time of your life!

Attached to this letter is the 2011-2012 version of the Coginchaug Regional High School College Application Procedures packet. This packet explains, in detail, important information which you must know about if you are planning to attend any post-high school institution. This would include 
4 year, 2 year, vocational, or proprietary schools.
Please read this packet thoroughly and keep it in a safe place!  It will provide the answers to most of your questions and it will suggest a reasonable timeline for you to complete your applications, recommendations, etc.
Your guidance counselor remains the best source of information regarding the college search process. If you would like to see your counselor, please come into the Guidance Office and make an appointment.  The guidance secretary is available from 7:15am until 3pm for the convenience of students and parents and is located in the Guidance Suite.

Sincere best wishes and good luck on this exciting venture from the entire guidance and counseling staff!

Sincerely yours,

The Coginchaug High School Guidance and Counseling Staff

Beth Galligan, Guidance Director, egalligan@rsd13.org
Beth Melillo, Guidance Counselor, bmelillo@rsd13.org
Lynn Schofield, Guidance Counselor, lschofield@rsd13.org
Rachel DeFrance, Guidance Intern rdefrance@rsd13.org
Suzanne Mediavilla, Guidance Secretary, smediavilla@rsd13.org
Senior Year Calendar


  FALL
· SAT’s/ACT’s – Register for SAT’s online. The next test deadline for the SAT’s and SAT Subject Tests is October 7, 2011 for the November 5, 2011 test.  Register for ACT’s online. The next test deadline is November 4, 2011 for the December 10, 2011 test.  Our high school code number is 070160 for the SAT and ACT.
· Senior Appointment – Make an appointment with your guidance counselor as soon as possible to discuss your post-high school plans if you haven’t already.
· Teacher Recommendations – Request teacher recommendations as soon as possible! Fill out the teacher recommendation request (green form in guidance office) and submit to your teacher. You also must let the teacher know if it is a Common App School. For non Common App Schools you must give teachers the proper forms and stamped pre-addressed envelopes for schools which you are applying.
· Transcripts- You must file a transcript request (pink form in guidance office) for each school you are applying to. YOU MUST ALSO request your transcript on Naviance. This is an on-going process but we recommend that you complete your requests by December 1st.  Naviance will track when transcripts are sent to colleges and you will be able to see this information on your Naviance account.
· College Visits –College visits are posted on Naviance and upcoming local college fairs info will be e-mailed to you from Naviance.
· Applications – Go on each college’s web site that you are interested in applying to. There you will find how to apply, admission requirements, and online applications. If you know the college accepts the Common Application you can find it online and must use it. Most colleges prefer that applicants apply online.
· Class Rank – Coginchaug Regional High School does not rank, however; an unofficial transcript will be given to you this evening. Your current GPA will be reported on the transcript.

· FAFSA/Profile Forms - FAFSA (Free Application for Federal Aid) needs to be filled out by all students/parents online. The first day to apply is January 1, 2012. Some colleges require the CSS Profile Form in addition to the FAFSA for Financial Aid. Go online to see if your college is listed.

· Send Your Scores – Arrange to have your SAT/ACT/AP scores sent to each college to which you are applying. You must have them sent directly from the College Board or the ACT. The Guidance office does NOT send the scores with your transcripts. 
· Rolling, Early Decision, Early Action, Regular Decision Dates – Decide on the method you will use and file accordingly.  REMEMBER: Early Decision is legally binding.  If you are accepted you MUST go. Check dates!
November

· Financial Aid Night – Thursday, November 3, 2011 at 7pm in the Coginchaug Auditorium.
December 

· Applications- Finish completing college applications if you haven’t done so.
January
· FAFSA- Complete FAFSA application online as soon as possible.

February
· Mid Year Transcript – These will be mailed automatically to all colleges you have applied to.  Naviance will track this automatically for you.

April
· College Notifications – Students will continue to get notifications from colleges. Please update Naviance when you receive them.
May
· National Decision Day – You will need to tell most colleges your intentions by May 1, 2012.

June
· Final Transcript Mailed – Your final transcript will be mailed to your designated college/university by June 30, 2012. You must indicate your final decision on Naviance. Your final transcript will be sent to the NCAA Clearinghouse per student request.  Naviance will track this automatically for you.
Important websites to know

*CRHS website www.rsd13ct.org/schools/crhs/
*CRHS Guidance website www.rsd13ct.org/schools/crhs/crhsguid/
*Naviance: Family Connection https://connection.naviance.com/fc/signin.php?hsid=coginchaug 
Common Application website www.commonapp.org 
Free Application for Federal Aid www.fafsa.ed.gov
CSS Profile website https://profileonline.collegeboard.com
Campus Explorer www.campusexplorer.com
SAT/AP website www.collegeboard.com
ACT website www.ACTstudent.org
NCAA www.ncaaclearinghouse.org
*From the CRHS website you can access the Guidance website and then can access Family Connection
DEADLINE DATES TO REMEMBER

Colleges adhere to deadline dates. Very often a student is shut out of the application process because he/she has failed to get all the necessary materials in on time. CRHS requires a 15 SCHOOL DAY window to process transcript requests. Therefore, in order to assist you with your application planning, please note the following:


If your college deadline is:
Your requests must be into GUIDANCE & on 

                                   NAVIANCE by:


October 15


September 22





November 1


October 7
November 15

October 21
December 1

November 4
December 15

November 22
*January 1

December 2
*January 15

December 14
February 1

January 10
*January deadlines for submission of transcript requests to Guidance are early due to the December break. Please plan accordingly!

If you have a college with ROLLING Admissions, please get your transcript into Guidance as soon as possible (but no later than 15 school days). These schools decide as soon as they have all of your materials submitted and dorm space may be filled if you wait.

CRHS COLLEGE APPLICATION PROCESS

Student’s responsibilities:

· Request applications/apply online including your essay & resume if applicable.
· Complete the Privacy notice on Naviance (under “my colleges”).  Be sure that you fill in the correct Username and Password for the Common Application so that they will allow the Guidance Office to send your information.

· If the college you are applying accepts the Common Application you must use this method to apply.
· Fill out a transcript request on Naviance and on paper.  If the checklist on the transcript request form is not completed, the paper will be given back to you.
· Ask teachers for recommendations. You must let the teacher know if it is a Common App School. For non Common App Schools you must give teachers the proper forms and stamped pre-addressed envelopes for schools which you are applying. 
· Request SAT/ACT/AP scores.

· Check to see if you need a counselor recommendation and ask for it in advance. Make sure you and your parent complete the college recommendation questionnaire on Naviance and meet with your counselor to discuss it.
YOU MUST FOLLOW THIS PROCESS IN ORDER TO HAVE YOUR APPLICATION PROCESSED
CRHS Responsibilities:
· Your counselor can help with college searches and the application process.  Make an appointment.
· Your counselor will write a letter of recommendation for you if you request one.
· Teachers will send recommendation letters for you either electronically or in the stamped pre-addressed envelopes you provide them. 

· Your counselor will review and complete necessary Secondary School Reports electronically.

· The guidance secretary will electronically send/mail-out official transcripts, counselor’s letter, Secondary School Report, and School Profile.  Please fill out a transcript request on Naviance and on paper. The paper request should be dropped off in the box on the secretary’s desk. This will start the process.
· The guidance secretary will automatically mail mid-term grades and final grades.  You can check to see when these are mailed on Naviance.

What can parents do?

· Sign and turn in CRHS permission to Release Records to Colleges, Programs, and Scholarships.

· Listen to your students when they want to discuss this process.
· Help create a timeline.  Use the calendar to be sure that you adhere to all deadlines.
· Discuss strengths, needs, wants, etc.

· Be frank about money.  It is important to understand the colleges that are realistic.
· Research colleges outside of New England.  There are good schools that can be very affordable.

SCHOLARSHIP/FINANCIAL AID

During the year, the Guidance Office receives information on a variety of scholarships available to students. Mrs.Schofield coordinates all of the information which can be found on Naviance (under the college tab labeled Scholarship List).


Local scholarships through the Coginchaug Regional High School Scholarship Committee will be available in the spring on the Guidance website. The application process is on-line.
