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Computerized Accounting for a Service-Based Business 

	Essential Understandings: 

1. Computerized accounting systems allow for more accurate and more efficient data collection and reporting for businesses.

	Content Standards: Source: State Department of Education, Bureau of Curriculum and Instruction, Connecticut Career and Technical Education, 2009 Edition
1. Use spreadsheet and accounting software to derive and maintain accounting records and to produce reports.
2. Define the purpose of a journal and its relationship to the ledger.
3. Analyze business transactions using source documents.

4. Journalize business transactions using various journal formats.

5. Prepare and analyze a trial balance to determine the necessary adjustments (accruals and deferrals) to prepare financial statements.

6. Prepare financial statements.

7. Journalize and post closing entries and prepare a post-closing trial balance.

8. Prepare bank reconciliations.

9. Identify cash control techniques.

	

	Essential Question: How do computerized accounting systems help companies make decisions about planning, organizing and allocating resources?


	Learning Goals: Students will be able to:

	Describe the capabilities of the computerized accounting software and perform installation and start-up procedures

	Perform general operating procedures

	Perform operating procedures related to using menu bar and toolbar items

	Complete the general journal input form

	Enter chart of accounts maintenance data

	Enter and correct general journal transactions

	Display accounts, journal entries, graphs and ledger reports

	Record and display adjusting entries

	Display financial statements

	Complete bank reconciliation procedures

	Perform period-end closing


	Suggested Strategies
	· Automated Accounting software
· QuickBooks Accounting software

· What If? analysis

	Suggested Assessments
	· Unit quizzes and test

· Accounting audit questions

· Reinforcement problems at end of unit

	Suggested Resources
	· QuickBooks for Education software 
· Textbook: Intuit QuickBooks Learning Guide 2009 for Students, Craig, A.L., Intuit Education Program, ISBN 9781573381062
· Website:  Instructors Resource Center for QuickBooks at https://accountant.intuit.com/training_cpe/intuit_education_program/
· Century 21 Accounting Textbook/Workbooks, Automated Accounting 8.0, South Western Publishing, Allen & Klooster, 2003.

· Automated Accounting 8.0 software

· Automated Accounting software Instructors Resource CD

	Suggested Tech Integration
	· QuickBooks for Education software

· Automated Accounting 8.0, South Western Publishing, Allen & Klooster, 2003.

· Microsoft Office

	Content Vocabulary
	· Management Information Systems (MIS), user interface, tooltips, title bar, toolbar, shortcut key, menu item, drop-down menu, focus, insertion point, grid cells, clipboard, tab sequence, help system, planning tools, accounting systems, 

	Lifelong Learning/21st Century Skills
	· Quality work

· Access and process information 
· Communicate effectively 
· Core Ethical Values


Computerized Accounting for a Merchandising Business 

	Essential Understandings: 

1. Businesses can more accurately record sales transactions using computerized accounting systems.

2. Computerized accounting systems allow for improved customer service and help to maintain positive customer relationships. 

3. Businesses can save money, and thus improve profits, by automating frequently occurring transactions.

	Content Standards: Source: State Department of Education, Bureau of Curriculum and Instruction, Connecticut Career and Technical Education, 2009 Edition
1. Analyze business transactions using source documents.

2. Journalize business transactions using various journal formats.

3. Use spreadsheet and accounting software to derive and maintain accounting records and to produce reports.
4. Create and maintain the accounts payable subsidiary ledger.

5. Identify cash control techniques.

6. Explain the benefits of electronic fund transfers, ATM transactions, and uses of debit cards.

7. Create and maintain the accounts receivable subsidiary ledger.

8. Record credit card sales.

9. Apply appropriate accounting techniques for uncollectible accounts.

	

	Essential Question: How is computerized accounting for a merchandising business different than manual accounting for a merchandising business?


	Learning Goals: Students will be able to:

	Enter vendor maintenance data

	Enter purchases on account transactions

	Enter cash payments transactions

	Correct journal entries

	Generate journal reports

	Generate ledger reports

	Enter customer maintenance data

	Enter sales transactions 

	Enter cash receipts transactions 

	Display reports that summarize activities for the time period

	Process for adjusting entries for a merchandising business

	Generate the financial statements for a merchandising business organized as a partnership

	Complete the period-end closing process for a partnership

	Process purchases discounts

	Process sales discounts

	Process debit memorandums

	Process credit memorandums


	Suggested Strategies
	· Automated Accounting software
· QuickBooks Accounting software

· What If? analysis

	Suggested Assessments
	· Unit Quizzes and Test

· Accounting audit questions

· Reinforcement problems at end of unit

	Suggested Resources
	· QuickBooks for Education software 
· Textbook: Intuit QuickBooks Learning Guide 2009 for Students, Craig, A.L., Intuit Education Program, ISBN 9781573381062
· Website:  Instructors Resource Center for QuickBooks at https://accountant.intuit.com/training_cpe/intuit_education_program/
· Century 21 Accounting Textbook/Workbooks, Automated Accounting 8.0, South Western Publishing, Allen & Klooster, 2003.

· Automated Accounting 8.0 software

· Automated Accounting software Instructors Resource CD

	Suggested Tech Integration
	· QuickBooks for Education software

· Automated Accounting 8.0, South Western Publishing, Allen & Klooster, 2003.

· Microsoft Office

	Content Vocabulary
	· Sole proprietorship, account maintenance, journal, posting, general journal input form, general journal tab, general journal report, graph, adjusting entries, income statement, component percentage, balance sheet, statement of owner’s equity, bank reconciliation, period-end closing, temporary accounts, income summary account, post-closing trial balance, partnership, merchandising business, merchandise, merchandise inventory account, purchases account, purchases journal, cash payments journal, vendor, purchase on account, Cash payment, cash payments journal, direct payment, cash payment on account, general ledger report, schedule of accounts payable report, accounts payable ledger report, customer, sales transaction, sales journal, sales invoice, cash receipts, cash receipts journal, direct receipt, cash receipt on account, schedule of accounts receivable report, accounts receivable ledger report, statement of account, purchases discount, sales discount, debit memorandum, credit memorandum, discount period

	Lifelong Learning/21st Century Skills
	· Quality work

· Access and process information 
· Communicate effectively 
· Core Ethical Values


Computerized Accounting for a Corporation

	Essential Understandings: 

1. Federal, state and local tax reporting requirements are easier to produce using computerized accounting systems.

2. Stockholders base their investment decisions on reliable, consistently reported financial information of a business

3. The costs associated with maintaining a payroll can be reduced through the use of computerized accounting systems.   

	Content Standards: Source: State Department of Education, Bureau of Curriculum and Instruction, Connecticut Career and Technical Education, 2009 Edition
1. Analyze business transactions using source documents.

2. Journalize business transactions using various journal formats
3. Prepare and maintain payroll records.

4. Calculate earnings at an hourly and piece rate and on a salary, commission, and salary/commission basis.

5. Calculate deductions including federal income tax, Social Security, Medicare, state income tax, and other deductions to determine net pay.

6. Calculate employer’s payroll liabilities including Social Security, Medicare, federal unemployment tax, state unemployment tax, other taxes, and other employee benefits paid by the employer.

7. Prepare federal, state, and local payroll reports.

	

	Essential Question: How is computerized accounting for a corporation different from manual accounting for a corporation?


	Learning Goals: Students will be able to:

	Identify the appropriate journals and use the proper procedures to enter and post transactions for a business organized as a corporation

	Generate checks

	Generate the monthly financial statements

	Complete employee input forms

	Perform employee maintenance

	Complete payroll transactions input forms

	Enter and correct payroll transactions

	Generate and post payroll journal entries

	Display payroll reports

	Complete inventory stock items input forms

	Enter inventory stock item maintenance 

	Complete inventory transactions input forms

	Enter inventory transactions 

	Display inventory transactions and reports

	Purge inventory transactions

	Complete the sales invoice input form

	Enter sales and sales return transactions and generate sales invoices

	Purge sales invoices

	Record additions, changes, and deletions on the plant assets input form

	Enter and correct plant asset data

	Display plant assets reports

	Generate and post monthly depreciation adjusting entries


	Suggested Strategies
	· Automated Accounting software
· QuickBooks Accounting software

· What If? analysis

	Suggested Assessments
	· Unit Quizzes and Test

· Accounting audit questions

· Reinforcement problems at end of unit

	Suggested Resources
	· QuickBooks for Education software 
· Textbook: Intuit QuickBooks Learning Guide 2009 for Students, Craig, A.L., Intuit Education Program, ISBN 9781573381062
· Website:  Instructors Resource Center for QuickBooks at https://accountant.intuit.com/training_cpe/intuit_education_program/
· Century 21 Accounting Textbook/Workbooks, Automated Accounting 8.0, South Western Publishing, Allen & Klooster, 2003.

· Automated Accounting 8.0 software

· Automated Accounting software Instructors Resource CD

	Suggested Tech Integration
	· QuickBooks for Education software

· Automated Accounting 8.0, South Western Publishing, Allen & Klooster, 2003.

· Microsoft Office

	Content Vocabulary
	· Plant assets, depreciation, asset disposition, useful life, original cost, salvage value, plant assets maintenance, plant assets list report, depreciation schedule, depreciation adjusting entries, corporation, shares of stock, capital stock, shareholders, board of directors, dividends, retained earnings, declaring a dividend, corporate income tax, withholding allowances, pay periods, marital status, salary, hourly rate, voluntary deductions, payroll report, quarterly report, W-2 statement, stock number, retail price, reorder point, purchase requisition, purchase order, purchase invoice, receiving report, Purchase order Register, Purchase Invoice register, inventory exceptions, inventory valuations, Average cost method, LIFO, FIFO, sales order processing, sales invoice, sales return, computerized sales order processing system

	Lifelong Learning/21st Century Skills
	· Quality work

· Access and process information 
· Communicate effectively 
· Core Ethical Values


 Accounting System Setup

	Essential Understandings: 

1. Generally Accepted Accounting Principles (GAAP’s) govern all accounting processes 

2. Accounting systems help guide business decisions

	Content Standards: Source: State Department of Education, Bureau of Curriculum and Instruction, Connecticut Career and Technical Education, 2009 Edition
1. Use spreadsheet and accounting software records and to produce reports

	

	Essential Question: How is establishing a computerized accounting system different from establishing a manual accounting system?


	Learning Goals: Students will be able to:

	Set up a computerized accounting system

	Enter the accounting system setup data


	Suggested Strategies
	· Automated Accounting software
· QuickBooks Accounting software

· What If? analysis

	Suggested Assessments
	· Unit Quizzes and Test

· Accounting audit questions

· Reinforcement problems at end of unit

	Suggested Resources
	· QuickBooks for Education software 
· Textbook: Intuit QuickBooks Learning Guide 2009 for Students, Craig, A.L., Intuit Education Program, ISBN 9781573381062
· Website:  Instructors Resource Center for QuickBooks at https://accountant.intuit.com/training_cpe/intuit_education_program/
· Century 21 Accounting Textbook/Workbooks, Automated Accounting 8.0, South Western Publishing, Allen & Klooster, 2003.

· Automated Accounting 8.0 software

· Automated Accounting software Instructors Resource CD

	Suggested Tech Integration
	· QuickBooks for Education software

· Automated Accounting 8.0, South Western Publishing, Allen & Klooster, 2003.

· Microsoft Office

	Content Vocabulary
	· Required accounts, wizards, accounts pick list, opening balances, budget, performance report, chart of accounts, account number

	Lifelong Learning/21st Century Skills
	· Quality work

· Access and process information 
· Communicate effectively 
· Core Ethical Values
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